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To the Bride and Groom  

Dear Friends, 

Congratulations on your upcoming wedding! Marriage is certainly one of the most 
important decisions you will make in your lifetime. We look forward to sharing 
your celebration. 

The wedding service is the worship component of your marriage. All the significant 
milestones in our life take place in church and are marked by ceremony and ritual: 
baptism, confirmation, marriage, and death. By choosing to have your wedding in 
the church, you are signifying that your wedding day is a spiritual event in the 
context of the Christian community. What a meaningful day! 

This booklet is provided so that you will know and understand the policies and 
procedures of Oak Ridge Presbyterian Church. These policies are not intended to be 
arbitrary but represent the traditions and theological principles of Oak Ridge 
Presbyterian. Please read through this. We hope it will answer most of the questions 
you will have as you make plans for your wedding day. 

May the days ahead be ones of joy and anticipation. Oak Ridge Presbyterian 
Worship Committee 
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A Presbyterian Understanding of the Marriage Service 

A marriage service at Oak Ridge Presbyterian Church is a worship service in which 
a man and a woman covenant together to establish a home in which God is honored, 
worshipped, and served. It is meant to be a joyful Christian service that conforms to 
the Presbyterian and Reformed understanding of worship, acknowledges that Jesus 
is the Lord of our lives, is grounded in scripture, and planned with the appropriate 
use of prayer, music, message, vows and blessing. 

Our congregation is deeply invested in the weddings that take place in our 
sanctuary. Through our pastor’s and wedding coordinator’s leadership, and through 
the congregation’s presence in the service, we celebrate your commitment as 
husband and wife and view it in the larger context of our ongoing mission and 
tradition. A wedding service represents who we are, what we believe, and how we 
intend to support your marriage covenant. 

The pastor of our church (or another Presbyterian Church USA minister approved 
by the Session) will plan the service with the bride and groom and will officiate at 
the marriage service. A non-Presbyterian minister may assist during the service with 
the prior permission from the Session, and will work in conjunction with our pastor, 
who will determine which parts of the wedding that the visiting pastor will conduct. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 



 

 

Securing the Date for the Marriage Service 

Careful planning for the wedding and worship service must begin with a conference 
with the Oak Ridge Presbyterian Church pastor, followed by a conference with the 
Wedding Coordinator, and once the wedding date has been approved, a conference 
with the congregation’s pianist. To request a marriage service date, first contact the 
pastor directly, either by phone or email, to request an appointment. He or she will 
discuss the wedding service and pre-marital counseling, and answer general 
questions that the bride and groom may have. The Wedding Coordinator will review 
the wedding policy with you and answer more detailed questions about your 
wedding. 

A wedding cannot be scheduled until a Wedding Date and Agreement Form and a 
Facilities Use form have been completed and returned to the Wedding Coordinator 
for approval. These forms will be provided by the church administrative assistant. 

Once these forms are returned, the Wedding Coordinator, in conjunction with the 
Property Committee Moderator, will determine the availability of church facilities 
for the requested date, and confirm the availability of a wedding director and 
officiating pastor. 

The date of your marriage should be announced only after our pastor and 
Wedding Coordinator have confirmed arrangements. 

A fee schedule is available in the back of this packet. 

Oak Ridge Presbyterian Church has an approximate seating capacity of 350 guests. 

 

 

 

 

 

 

 



 

 

Consulting with the ORPC Wedding Coordinator 

 

Oak Ridge Presbyterian Church has a list of approved wedding coordinators, one of 
whom will be assigned to plan and coordinate the rehearsal and marriage service. 

Some couples may choose to employ a director to assist with marriage service 
planning. Such a director will work under the Oak Ridge Presbyterian Church’s 
Wedding Coordinator and minister. 

Music for the Marriage Service at Oak Ridge Presbyterian 
Church 

The Book of Order of the Presbyterian Church (USA) states that “music suitable for 
the marriage service directs attention to God and expresses the faith of the church.” 
Weddings held at Oak Ridge Presbyterian uphold this principle. 

Because your wedding is a worship service, hymns and other music with sacred 
texts are encouraged.  All selections must be approved by the Minister and/or the 
Director of Music.  A one-hour consultation with the couple and the Director of 
Music is required. 

Weddings typically require the use of sound equipment for voice amplification. 
Only ORPC soundboard technicians may be used and will be scheduled by the 
wedding coordinator. Pre-recorded music and accompaniment tracks are not 
permitted.  

This is a partial list of suggested processionals, recessionals and vocal solos: 

Processionals and Recessionals: 

Trumpet Tune In D Major - Henry Purcell                                                          
Canon in D Major - Johann Pachelbel                                                              
Andante from Concerto I - George Frederich Handel                                
Processional in E-Flat Major - David N. Johnson                                                                                   

 



 

 

Vocal Solos: 

The Gift of Love - American Folk Tune/Hal Hopson                                            
Love is the Sunlight - Donald Busarow                                                                 
God, My Shepherd, Walks Beside Me - Johann Sebastian Back                                 
A Wedding Blessing - Walter Pelz                                                                                                                                  
The Lord’s Prayer - Albert Hay Malotte                                                                    
Let the Bright Seraphim - George Frederich Handel                                         
Allelulia from Exultate, Jubilate - Wolfgang Amedeus Mozart                          
Entreat Me Not To Leave Thee - Charles Gounod                                                      
O Lord Most Holy - Cesar Franck                                                                   
Wedding Prayer - Fern Glascow Dunlap                                                                      
I Will Sing New Songs of Gladness - Antonin Dvorak 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
 

Marriage Service Decorations at Oak Ridge Presbyterian 
Church 

The Book of Order of the Presbyterian Church (USA) states that “flowers, 
decorations, and other appointments should be appropriate to the place of worship, 
enhance the worshipers’ consciousness of the reality of God, and reflect the 
integrity and simplicity of Christian Life.” To that end, the following policies apply: 

Church furnishings such as the communion table, pulpit, font, banners and other 
symbols of our faith and tradition are part of the sanctuary and may not be removed.  
Flowers are not to be placed on the communion table. 

Use of tacks, nail, tape or other adhesives are not permitted. Only dripless candles 
are permitted. 

Flower petals, if used, must be artificial. 

Enclosed with this booklet, is a copy of a letter which Oak Ridge Presbyterian will 
send to your florist outlining the church’s policies. As soon as possible, the bride 
should notify the wedding coordinator of her choice of florist. The florist must read, 
sign and return the form to Oak Ridge Presbyterian at least 1 week prior to the 
wedding. Flower delivery must be scheduled with the Wedding Coordinator at least 
two weeks prior to the wedding service. 

 

 

 

 

 



 

 

Photographing Marriage Services at Oak Ridge Presbyterian 
Church 

The marriage service is first and foremost a worship service. In order not to 
interrupt or interfere with the worship service, flash photography will not be 
permitted in the sanctuary during the marriage service. To facilitate the customary 
photographs associated with a wedding, the following policies apply: 

The bride is requested to predetermine, through consultation with the photographer, 
the desired groupings for photographs, before and after the marriage. Following the 
service, the professional photographer and guests may take flash photographs. 

Flash photography is prohibited during the prelude, the processional, the marriage 
service, or the recessional inside the church facilities. However, a professional 
photographer is permitted to take time exposures during the marriage service from 
the rear of the church only. 

Your photographer is permitted to take candid flash photographs during the 
rehearsal, but only if he/she does not interfere with or delay the progress of the 
rehearsal. 

Videographers may videotape the marriage service only from the rear of the church. 
Unattended equipment may be placed in an obscure location that does not detract 
from the wedding service or call attention to itself. 

The wedding coordinator will ensure that the professional photographer is aware of 
these policies. The bride and groom will ensure that their guests observe these 
policies. 

Enclosed with this booklet is a copy of a letter that Oak Ridge Presbyterian will 
send to your photographer outlining the church’s policies. As soon as possible, the 
bride should notify the Wedding Coordinator of her choice of photographer. The 
photographer must read, sign and return the form to Oak Ridge Presbyterian at least 
one week before the marriage service. 

 



 

 

Additional Marriage Service Policies at Oak Ridge 
Presbyterian Church 

Marriage service rehearsals are ordinarily scheduled at 6:00 the evening prior to the 
wedding service and begin promptly and proceed without delay. The rehearsal is 
conducted by the pastor and Wedding Coordinator and should last no longer than an 
hour. 

The church opening and closing times will be scheduled with the wedding 
coordinator. 

The church Library and/or a room in the auxiliary building may be used by the 
wedding party. These rooms must be returned to their original condition within one 
hour of the conclusion of the ceremony.  ORPC is not responsible for any valuables. 

All Oak Ridge Presbyterian Church facilities are smoke-free. Alcoholic beverages 
are prohibited on church property. 

Nursery attendants are not provided by the church during rehearsals and marriage 
services, but may be arranged by the bride and groom. The rooms assigned for 
nursery use must be returned to their original condition within one hour of the 
conclusion of the ceremony. 

Please do not throw confetti, birdseed or rice on Church property. 

The couple is responsible for any damage or breakage of any Oak Ridge 
Presbyterian property. 

 

 

 

 

 

 



 

 

Marriage Service Receptions at Oak Ridge Presbyterian 
Church 

Given the limits of the facility at Oak Ridge Presbyterian, it is not conducive to hold 
the reception at the church. Should a church member desire to hold the reception at 
Oak Ridge Presbyterian Church, then arrangements will be discussed with the 
wedding coordinator. Music for receptions held at ORPC must be approved by the 
Minister of Music.  Receptions at ORPC by non-members must be approved by the 
session. ORPC facility equipment may not be used outdoors and all rental 
equipment is the responsibility of the couple. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



 

 

Oak Ridge Presbyterian Church 2614 Oak Ridge Road 
Oak Ridge, NC 27310 
(336) 643-3452 Fax (336) 643-3459 www.orpc.org 

Wedding Fee Schedule 

Church Fees:          Member Non-member                  

Sanctuary            N/A  $250 
Reservation Fee (non-refundable)       N/A  $200 
Pianist (includes 1 hour consultation with bride and groom)             $200  $250 
Soloist (from ORPC Choir, includes rehearsal with church pianist)  $100   $100 
Custodian - sanctuary only        $150  $150 
Wedding Coordinator (wedding and rehearsal only)    $125   $250
 Wedding Coordinator (reception at church)    $100  $200 
Sound Technician         $  75  $100 
Reception Kitchen Fee         $100  $200 

The fees above do not include the customary honorarium for the minister. The 
honorarium is left to the discretion of the bride and groom. This is to be regarded as 
a gift to the minister in appreciation for the time spent in preparation as well as 
officiating at the rehearsal and the wedding service. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

Wedding Date and Agreement Form Oak Ridge Presbyterian Church Oak 
Ridge, North Carolina 

Date of wedding _______________ Time ____ Rehearsal Date and Time ____________ Bride’s Full 
Name __________________________________ Home Phone___________ Name called by 
___________________________ Age___ Business Phone _________ 

Address_______________________________________________________________ Email Address 
___________________________________ Cell Phone ____________ Member of ORPC? _____ If 
no, church affiliation ____________________________ 

Groom’s Full Name ________________________________ Home Phone ____________ Name 
called by ___________________________ Age___ Business Phone _________ 
Address_______________________________________________________________ Email Address 
___________________________________ Cell Phone ____________ Member of ORPC? _____ If 
no, church affiliation ____________________________ 

Minister Preference _______________________________________________________ Person(s) 
responsible for fees _______________________________________________ 

I have received the wedding booklet and understand Oak Ridge Presbyterian’s policies and 
procedures. 
Name __________________________________________________ Date ___________ 

Please return to: __________________________, Wedding Coordinator 
Oak Ridge Presbyterian Church, 2614 Oak Ridge Road. Oak Ridge, NC 27310 

Wedding cannot be confirmed until completed form is received. 
Office use: Date reservation made ______ date material sent ______ date form received ______ 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 



 

 

Helpful Contacts 

 
Marti Hazelrigg, Interim Pastor                                                                                                              
643-3452 martihazelrigg.orpc@gmail.com 

Rich Richards, Director of Music                                                                                                        
643-3452 richrichards.orpc@gmail.com 

Judy Cram, Pianist 
402-8697 or judy.mclaughlin@rocketmail.com 

Melissa Bocci, Church Administrative Assistant 
643-3452 or melissa.bocci@orpc.org 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Oak Ridge Presbyterian Church 2614 Oak Ridge Road 
Oak Ridge, NC 27310 
(336) 643-3452 www.orpc.org 

This is a copy of the letter that will be sent to your photographer. 

You have been selected to provide photography for a wedding at Oak Ridge Presbyterian Church, Oak 
Ridge, North Carolina. This letter provides helpful information regarding photography in our worship 
space. 

The Presbyterian Church (USA) Book of Order states, “the marriage service is first and foremost a 
worship service of God.” In order to maintain the sanctity of this worship service these policies apply: 

  Flash photography is not permitted in the sanctuary during the marriage service.  

  The bride is requested to predetermine through consultation with you the desired  
groupings for photographs before and after the marriage service.  

  Following the service, the professional photographer and guests may take flash  
photography.  

  Flash photography shall not be made during the prelude, the processional, or the  
marriage service. Flash photographs may be made during the recessional provided that the 
professional photographer takes pictures from the rear of the sanctuary. Please understand that 
no exceptions will be made. A professional photographer will be permitted to take time-
exposures during the marriage service from the rear of the church.  

  Photographers are permitted to take candid flash photographs during the rehearsal, only if it 
does not interfere with or delay the progress of the rehearsal.  

  Videographers may videotape the marriage service from the rear of the church.  
We look forward to working with you in the happy occasion of this wedding. We thank you in 
advance for your respect and adherence to our policies to ensure an atmosphere conducive to 
worship at Oak Ridge Presbyterian Church.  

 

Please sign the top copy of this letter and return it in the enclosed envelope. Please keep a copy for 
your files. If you have questions, please contact the Wedding Coordinator __________________. 

 

 

 

 



 

 

Oak Ridge Presbyterian Church 

2614 Oak Ridge Road 

Oak Ridge, NC 27310 
(336) 643-3452 www.orpc.org 

This is a copy of the letter that will be sent to your florist. 

You have been selected to do the flowers for a wedding at Oak Ridge Presbyterian Church, Oak 
Ridge, North Carolina. This letter provides helpful information regarding decorations in our worship 
space. 

The Presbyterian Church (USA) Book of Order states, “Flowers, decoration and other appointments 
should be appropriate to the place of worship, enhance the worshipers’ consciousness of the reality of 
God, and reflect the integrity and simplicity of Christian life.” To maintain the atmosphere of sanctity 
already created and safeguard the sanctuary and furnishings, the following policies apply: 

  Church furnishings such as the communion table, pulpit, font, and other symbols of our faith 
and tradition may not be moved without prior permission of the wedding coordinator.  Flowers 
may not be placed on the communion table. 

  Use of tacks, nails, tape or other adhesives are not permitted. 

  Only dripless candles are permitted. 

  Flower petals, if used, must be artificial. 

 

We look forward to working with you in the happy occasion of this wedding. We thank you in 
advance for your respect and adherence to our policies to ensure an atmosphere conducive to worship 
at Oak Ridge Presbyterian Church. 

Please sign the top copy of this letter and return it in the enclosed envelope. Please keep a copy for 
your files. If you have questions, please contact the Wedding Coordinator __________________. 


